Legal Mandarin

EXCEL LEARNING CENTRE




Mandarin for lawyers

This intensive program is deliver,
experienced lawyers and cover.

cialist language skills needed

to be fully effective in the mos

ing legal scenarios. Case studies will
build set-up and sale/purchase through
to dispute resolution, litigation, intellec-
tual property and employment issues.

Suitable for

Assistants working in the legal field who do not
have a formal legal qualification but need to be
familiar with legal jargon and confident of its
meaning and use.

Major area of focus

e Formal writing skill; style, accuracy and struc-
ture

Contract drafting; key terms

Translation of legal documents

Telephone etiquette

Advanced grammar

On completion

e More confidence in your ability to use legal
jargon

e Broader vocabulary for discussing commercial
issues

e Production of more accurate notes and reports

Suggested to Combine with

¢ Individual Business Mandarin training

Duration

40 hours

Drafting Contract in Chinese

This Drafting Contracts in Mandarin program

_» Provides you with interactive sessions on the

practical skills required to draft and interpret

“Mmodern-day legal documents. The program

combifies input on the guidelines for drafting
with practical exercises to put these principle
into practice.

Suitable for

In-house counsel and lawyers required to com-
municate and draft on an nationwide level using
precise legal language.

Major area of focus

e The accurate and appropriate use of vocabu-
lary specific to your practice area or industry

e Communication skills for: client advising, giv-
ing legal opinions, attending national client or
practice group meetings and participating in
teleconferences

On completion

e More confident explaining points of law under
China’s jurisdiction

e More effective and accomplished representa-
tion for your organization

e Great awareness of how to correct your own
use of legal Mandarin

Suggested to Combine with

e Business Culture Awareness training

Duration

Flexible

Individual ..
Jan—Dec @ 40 hours m ) - ; m Individual
/ Group Jan—Dec @ flexible / Group

o : _ Office/
: [‘ Centre J ; . - n Centre

Email: info@businessmandarin.com.hk Website: www.businessmandarin.com.hk
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